Milverton Agri Centre (MAC)
RENTAL POLICIES

The Milverton Agri Centre (MAC) is a 7800 square foot building (65’x120’) located on the 3.24 hectares (8 acres)
known as the Milverton Fairgrounds property at 17 Pierson Street, Milverton. The property is located one block
to the west of Main Street, making it accessible from the shops of downtown while also bordering on picturesque
farmland. The property is owned and operated by the Milverton Agricultural Society and a group of dedicated
volunteers work hard to ensure it is a welcoming space for all.
The MAC, completed in 2012, provides a full kitchen, bar area and large open floor space with barn board sides
and a white fabric roof that allows natural daylight to flood the space. An adjoining spacious outdoor fenced grass
paddock (140’x68’) is located along the west side of the building.

The following policies refer to the rental of the Milverton Agri Centre
17 Pierson Street, Milverton.

A. Who May Rent the Facility?
Any mature, responsible individual or organization may use the Milverton Agri Centre, hereinafter called the
MAC. The individuals who use the building will conduct their behaviour in a positive fashion and be under
the immediate supervision and control of the individual who undertakes the responsibility to rent the facility.
No person under the age of 18 shall be the signing authority of the rental agreement.
The Milverton Agricultural Society (MAS) reserves the right entirely, at its discretion, to accept or reject any
application for the use of the building. The applicant must not assign, transfer or convey, sublet or
otherwise dispose of the permission granted hereunder.
B. Hall Capacity
The MAC has a maximum capacity of 720 people for licensed events.
The MAC is fully accessible with everything on one level and easily accessed by persons in strollers,
wheelchairs, or scooters. Accessible parking is close by.
C. Visiting the Site
Because the MAC is run by volunteers, an advance appointment must be made to visit the building. In
order to respect the time of our volunteers, persons interested in renting the facility may schedule ONE visit
of maximum 2 hours in length to view the inside of the MAC. You may walk the grounds of the property on
your own at any time.
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We anticipate that most of your questions can be answered with this document so please read carefully
before calling our volunteers to ask questions.
D. Fees/Refunds/Cancellations
Fees to rent the facility are posted on the website www.MilvertonAG.ca and are subject to change at any
time.
Cheques must be made payable to the “Milverton Agricultural Society”. The deposit must be submitted
at the time of application. The balance of payment must be received the day of the event. Regular
weekly/monthly rentals may be invoiced at the end of the month. No portion of the deposit will be
returned to any group or individual that cancels their booking.
A security deposit is due at the time keys are given to the renter. The security deposit must be a
separate cheque made out to the Milverton Agricultural Society. This cheque will be held for one
week following the event, upon the MAS being satisfied that the premises are in satisfactory condition and
no damages have occurred. This deposit is forfeited in the event of any breach of this agreement. The
renter is also responsible for any damage caused to the premises including any fixtures and equipment
resultant from the event, which damages are deemed not be restricted to the damage deposit paid under
this agreement. The Milverton Agricultural Society has the right to withhold renting to any group or
individual who has abused the building and/or its equipment.
E. Use of Equipment
Please be aware that there is no phone installed at the MAC. Please ensure a cell phone is always
available in the building during your rental in case of emergency.
Stage pieces (12 pieces, each piece is 4’x8’), 28 picnic tables, and a podium are supplied. Set up is the
responsibility of the applicant. The cost of repair or replacement of any item, due to loss or damage as a
direct result of the use of such equipment, shall be paid for by the applicant. Please wipe down tables and
return them as found after your event. Please return picnic tables to where you found them before your
event (ie if the tables were found on the gravel, please return them to the gravel and do not leave them on
the grass or inside)
The BBQ, fryer and large chest freezers are not available for use by renters.
Kitchen and bar facilities are available for use with the rental of the building at no additional fee. The
kitchen is inspected annually by the Perth District Health Unit and can be used by anyone renting the MAC.
However, one person must prove they have their Food Handler Certificate when serving food to the public
at their event. There is a microwave, stove, refrigerator. There is no dishwasher, but a triple sink and a
hand wash sink are included. Please clean and leave everything in the same condition in which you found
it. Please ensure all food is removed from the building at the end of your event. The MAS is not
responsible for any items left in the building by renters. All garbage and recycling must be removed by
the renter at the end of the event.
F. Washroom Facilities
Washrooms are located in the small building to the south of the MAC (the two buildings are joined by an
uncovered cement sidewalk). There is a 3 stall washroom for women and 2 stall washroom for men with a
supply closet between. One key opens all doors in the washroom building; except for the storage room on
the north side of the building. There is a change table in the women’s washroom. Lights for the building
are housed inside the door of the supply closet. You will receive a key for the washrooms on the day of the
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event and it is your responsibility to ensure that the facilities are maintained throughout the event and
cleaned after the event (the washrooms will be clean when you receive the key). It is your responsibility to
ensure the washroom doors are locked and all lights turned off at the end of your event.
Please note that the washrooms are available to those using the ball diamond as well as the MAC.
G. Parking
The MAC is accessible from two entry points: Pierson Street and Rodeo Drive/Legion Driveway. Parking is
available on the grass field to the north east of the MAC, but vehicles cannot block the roads into the MAC
property i.e. Rodeo Drive (Legion drive) or Pierson Street. Parking on PERC property is not allowed unless
written permission has been granted by the PERC manager. Parking on the baseball field is NOT
permitted. Handicap parking is noted on spots close to the MAC entrance.
H. Smoking Restrictions
The MAC is a non-smoking facility which includes cigarettes, cigars, e-cigarettes, cannabis and any vaping.
Patrons are allowed to smoke outdoors 20 metres away from the north-east corner of the MAC (away from
the ball field and batting cages). Metal pails filled with sand are provided for guests to deposit cigarette
butts. It is your responsibility to ensure the pails are placed outside in the appropriate area.
I.

Insurance Coverage
The applicant must provide the Milverton Agricultural Society with proof of the required insurance coverage
a minimum of 21 days prior to the event.
Liability insurance for your protection is not provided under this rental agreement with the Milverton
Agricultural Society. In the event of injury to, or destruction of person or property, you may be held liable.
Contact your insurance agent or company to ensure that your liability insurance is adequate for the
function.
The applicant must obtain liability insurance coverage which names the society as additional named
insured and contains a Cross Liability clause.
For functions which will not include a liquor license, liability insurance coverage of at least $2,000,000 is
required. For functions which will include a liquor license, liability insurance of at least $5,000,000 is
required and the certificate must include liability with respect to the Liquor License Act of Ontario.

J. Fire Regulations
Applicants will be required to review and sign that they are familiar with the MAC Fire Safety Plan (included
at the end of this document). Emergency exits and doorways must always be kept clear of obstructions in
case of fire or panic.
It is illegal to allow over the maximum allowable number of 720 persons into the facility at one time unless
the wooden doors on the west side have been locked OPEN. It is the renter’s responsibility to ensure the
maximum is not exceeded during the event. Candles are NOT permitted.
I have read and understand the MAC Fire Safety Policy ____________ (please initial)
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K. Noise Restrictions
The MAC Property is located in an Institutional Zone, which prohibits any amplified speakers (used for
playing music, talking through a microphone, etc.) after 9pm. No noise exemptions after 9pm will be
permitted by the MAS or Township of Perth County for any rental at the MAC.
L. Keeping Doors Open
To unlock the east door (the double door under the canopy) so people can come and go, there is an allen
key hanging inside the front door (south side). Insert it into each of the push bars and turn to unlock. They
will then be free to open and close without locking. You are responsible for returning the push bars to the
locked position at the end of your event. The man door on the south wall (by the kitchen) will need to be
propped open if you wish to use that as an entrance. It is the responsibility of the applicant to ensure that
all doors are closed and locked at the end of the event.
M. MAC Lights
The lighting system for the MAC is contained in the electrical closet adjacent the kitchen (south wall). You
will receive a key for this closet on the day of your event. There are 6 different switches to allow for partial
lighting if desired. There are outside lights located above the East main doors, the South door off the
kitchen, two lights to the West and two lights to the North. Everything is clearly labelled in the electrical
closet. It is your responsibility to ensure all lights are turned off at the end of your event.
N. Fenced Paddock
There is a fenced grass paddock off the west side of the MAC that is included with rental of the MAC
building. It can be accessed by opening one or both of the large sliding doors on the west wall of the MAC.
Please note that the sliding doors are to be locked open for safety when the doors are in use. There are
two outdoor lights in this area with switches clearly marked in the electrical closet (see MAC Lights).
Smoking is NOT permitted in the paddock area as it is deemed a patio under provincial smoking bylaws.
O. Propane Heating System
The MAC has a cement floor with wooden barn board sides. There are large sliding doors along both
the east and west sides that open to allow for movement of guests and breeze. The building is NOT air
conditioned. Use of the propane heating system is included in the rental fee but the applicant is
responsible for paying the cost of propane used. Notice of possible intent to use the heating system
must be included in the rental agreement in advance so that the propane levels before and after the
event can be recorded accurately. It takes approximately 2 hours for the building to heat up (depending
on the outside temperature and number of people in the building). The applicant is responsible for
ensuring that the heating system is properly shut down at the end of the event and is responsible for
any propane used until the MAS confirms the system is shut down after the event.
Here is an example of how the MAS bills for propane usage (refer to the chart on the next page for
percentages). Note - both tanks have a gauge/dial on them, so readings have to be taken from both
tanks at the beginning and ending of a rental for an accurate reading.
Tanks when full show at “80” or 372 litres each (tanks draw down independently of each other so
ensure you get a reading from both gauges). If a renter was to use 10 units – the tanks would be at 70
or 325 litres. 372 – 325 litres = 47 litres X TWO (two tanks) = 94 litres total consumption
Cost of propane is $.679/litre so 94 litres x $ 0.679 = $ 63.83 + HST of 13% = $72.15
The renter will receive a bill for payment of $72.15 in propane usage. Any bills for propane use must be
paid before the security deposit is returned.
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P. Decorating Rules
Nails, screws, bolts or any similar fastening material may be used to affix scenery or decoration to
wooden walls PROVIDED they are REMOVED after the event. If not removed, your security deposit
may be in jeopardy. Duct tape (or similar) is not permitted. It is not permitted to attach or anchor anything
to the floor. Only things like zip ties are to be used to attach decorations to the metal beams near the roof.
The applicant, or their agent, at the completion of the function must remove any decorating undertaken
unless prior arrangements have been made with the Milverton Agricultural Society.
Confetti or confetti-like products must not be used within the building. A $250 charge will be forwarded
to the renter if confetti is used in the building.
Q. Clean-up Requirements
To ensure a safe environment for all patrons, any spills or dangerous situations are to be reported to the
MAS immediately. The applicant should call 911 in the event of any emergency.
The applicant shall be responsible for clean-up of the building at the conclusion of the event. This includes
clearing and washing off table tops, cleaning up loose refuse, wiping up all spillage on the floor, cleaning
the kitchenette and bar countertops. If the clean-up is not satisfactory, your security deposit may be in
jeopardy.
R. Garbage and Recycling
The Milverton Agricultural Society encourages all users to recycle when possible and to limit the use of
Styrofoam. The applicant is responsible for ensuring that all garbage and recycling is removed from
the premises at the end of the event.
S. Security Requirements
The applicant must control the access at the front door until the event has concluded and the premise is
vacated.
Trained security is mandatory for dances or any other event as deemed necessary by the MAS. A
minimum of two (2) trained security personnel or police officers will be hired by the applicant and paid for
by the applicant. More security personnel may be required at the discretion of the MAS.
No minors are permitted at buck and doe style events where liquor is being served. Minors are permitted
at weddings, anniversary parties, family reunions.
T. Alcohol License Requirements
The following are the regulations of licensed events under the Alcohol and Gaming Commission of Ontario:
1. The applicant agrees to only allow patrons that are 19 years of age or older unless permission is
granted by the society. Anyone who appears to be under the age of 25 will be required to show one or
more government issued documents with a photograph as identification before they are allowed
entrance to the event.
2. The renter will provide Smart Serve Certified bar staff.
3. The applicant will be responsible to ensure that there is an adequate supply of food as specified by the
Liquor License Act of Ontario.
4. The applicant will be responsible for providing bar supplies (cups, ice) and mix (pop, juice, water).
5. Shooters of any kind, including Jell-O are prohibited.
6. The event may not include any activities prohibited by law such as gambling of raffling off liquor.
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7. Games that encourage drinking are prohibited by law.
8. Evidence of alcoholic beverages must be cleared from the building one-half hour after the bar closes.
9. The Milverton Agricultural Society reserves the right to close the bar if disorderly conduct warrants it, or
if the applicant is in any contraventions of any regulations set by the Society or the Liquor License Act
of Ontario.
Should the applicant choose to license their event through a Special Occasions Permit (SOP), the following
conditions apply to the renter:
a. The applicant/license holder must obtain the SOP from the Alcohol and Gaming Commission of
Ontario (AGCO).
b. The applicant/license holder must understand the responsibilities of a license holder as per the
Liquor License Act of Ontario.
c. The applicant/license holder must purchase the required liability insurance.
d. Bar mix (juice, pop, water, etc.) and supplies (ice, cups) will be the responsibility of the renter.
e. The applicant must purchase and deliver alcohol to the event. All alcohol and supplies must be
cleared out at the end of the event.
f. Bar staff will be the responsibility of the renter. All appointed bar staff must have a Smart Serve
certification and be able to provide proof of certification upon request. Bar staff will not be under the
influence of alcohol.
g. Liquor ticket sales people provided by the renter must be Smart Serve certified and will not be
under the influence of alcohol while selling tickets.
h. The license holder must not drink alcohol during the event and must be present and in control of the
event throughout the duration of the license period.
i. A copy of the SOP must be displayed in the bar during the event.
U. Guidelines for Food Handlers at the MAC
Please be advised that the food premise regulations have changed as of July 1, 2018 by the Ministry of
Health. Any caterers, groups, organizations, committees etc. who are preparing and serving food while
renting the MAC kitchen, are always required to have at least 1 person on site who holds their Food
Handling Course through the Perth District Health Unit. Further information and a copy of the regulations
https://www.ontario.ca/laws/regulation/170493. Online course can be taken at www.ingoodhand.ca
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RENTAL CONTRACT
MILVERTON AGRI CENTRE (MAC)

Name of Applicant

_________________________________________________________

Address of Applicant __________________________________________________________
Phone Number _______________________________________________________________
Rental Date/Time

__________________________________________________________

Total Rental Fee

________________________

Is Security required for the event?

Y

N

Is the propane heating system to be used for the event?

Y

N

Received:
__ Rental Fee Deposit ($250 deposit) - due at time of application
__ Security Deposit ($250) – due at the time keys to the hall are given to the renter
__ Proof of Liability Insurance coverage (including MAS as additional insured)
Min $5,000,000 coverage required if event includes a liquor license. Certificate must include
liability with respect to Liquor License Act of Ontario - due at least 21 days prior to the event
__ Final Rental Fee Balance $_____________ - due day of the event

The applicant agrees that he/she has read and agrees to abide by the Milverton Agri Centre Rental Policies.
The Renter further agrees to indemnify and save harmless the MAS, the Directors and members thereof from
any claims or liability whether criminal, quasi-criminal or civil arising from any occurrences at the event and the
Renter will assume all responsibility for such occurrences, however caused whether on or off the premises.
The Agricultural Society will not be responsible for any personal injury or damage, or for any loss or theft of
clothing or equipment or supplies of anyone attending the facility on the invitation of the applicant. This
disclaimer also applies to the grounds.

RENTER

(DD/MM/YY)

MILVERTON AGRICULTURAL SOCIETY

(DD/MM/YY)
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Checklist at Event Finish

____

all stage pieces have been returned to their original location

____ picnic tables have been wiped down
____ picnic tables have been returned to their original location (piled neatly on the gravel
portion of the paddock)
____ podium has been returned to its original location
____ kitchen counters, stove and microwave have been wiped down and all equipment
returned to its original location
____ all food and beverages have been removed from fridges
____ all garbage and recycling has been removed from the building
____ all screws, nails, tape, fastening devices, etc have been removed from the
walls/floor/roof
____ any spills on the floor have been cleaned up
____ washrooms have been cleaned, doors have been locked and lights turned off
____ metal pails for cigarette butts have been cleaned of butts and moved inside
____ heating system has been turned off
____ all sliding doors have been closed and latched
____ all lights have been turned off, including outdoor lights by the paddock and the main
entrance
____ main door has been locked and closed tightly
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Property Map 17 Pierson Street, Milverton
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Washrooms:

MAC Building:
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Kitchen Facilities (popcorn maker is not available)

Paddock fenced area:
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Appendix – Fire Safety Plan
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